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CHAPTER I 
THE PROBLEM 
Statement of the Problem 
Along with the rapid growth of secondary schools and the 
increasing complexity of their problems have come many devices 
and agencies to help the pupil solve the problem of adjusting 
himself intelligently and successfully to his new school en-
vironment. One of these devices is the student handbook, a 
manual that explains the organization, administration, 
functions, aims, traditions, and ideals of the school. The 
handbook contains what a student needs to know about his 
particular school. Every high school, regardless of size, 
should have a handbook which has been developed cooperatively 
by its faculty and students expressing the individual 
characteristics of the school. 
Purpose of the Study 
The purpose of this study is to develop a handbook to be 
used as a guidance device which will aid the students in 
making satisfactory adjustments in the school environment. 
A simple adjustment to the school will help to insure a 
successful future for the new pupil. The values of the hand-
book to the new pupil and consequently to the school as a whole 
are unquestioned. It has helped solve the problem of pupil 
orientation in high schools throughout the country. 
-==--===-==-=JF=·---=-===-=======~======== 
Justification 
Most secondary school administrators recognize the hand-
book as an important instrument in the guidance program of 
the modern school. Any factor which will instill greater 
ideals of cooperation into the minds of the pupils is of great 
value to the school. The handbook fills a real need in the 
daily life of the school. 
Research reveals that there are relatively few extensive 
published reports of studies of handbooks. The reports 
published contain very little information on methods and 
procedures in developing the handbook. The guidance functions 
of handbooks is emphasized in reports by Kershaw and Carback.!/ 
McKownYpresents statistical studies of the contents of 1;10 
handbooks which he analyzed. He expresses his own opinions 
concerning the items which are necessary for an adequate 
handbook. Of three theses read, the one by FooteY gives 
much consideration to method and procedure in developing a 
school handbook. None of the other studies!/ has been so 
!lwm. L. Kershaw and Clarence H. Carback. "The High School 
Handbook," The School Review (October, 1924), 32: 587-597. 
g/Harry c. McKown. "The High School Handbook , 11 The School 
Review (November, 1924), 32: 667-681. 
YHilda Foote, The Development of a Pupils' Handbook for 
Guidance Purposes, Unpublished Master's Thesis, Boston 
University, 1949. 
~!/J. J. George, Essentials of a Secondary School Handbook, Unpublished Master's Thesis, Boston University, 1941. ~--====- ~- ----- ---- - ----- --
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complete that they.~/ contain examples of the better methods of 
actually writing a. handbook. 
Scope 
This handbook is intended for practical use by students, 
teachers, and parents of the Booker T. Washington High School 
in Rocky Mount, North Carolina. The student council, . of which 
the writer is sponsor, will be responsible for its publication. 
The high school, the only one for Negroes in the city, annuall 
has an enrollment of approximately 575-600 pupils in grades 
9-12, and a staff of 22 teachers including a part time guidanc 
counselor. In addition to the main building which contains 14 
classrooms and a large library, there is a cafeteria building 
and three shop buildings. New pupils, usually totaling around 
200, enter once a year, in September, from two elementary 
schools. No provision is made for previous orientation for 
these pupils before the fall. The homeroom teachers of the St 
grades attend faculty meeting with the high school teachers the 
first week in May when registration for the fall term is 
discussed. Actual registration takes place the following week. 
The 8th grade teachers only get information concerning 
curricular offerings. A handbook distributed to these pupils, 
and used as a textbook during orientation periods will 
familiarize them with the important practices and activities 
of the school. 
The Development of a Student Handbook to be 
c ool, 
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CHAPTER I I 
REVIEW OF LITERATURE ON HANDBOOKS 
Findings From Orig inal Studies 
The significance of the handbook for guidance purposes is 
apparent in the writings on the subject. Below is presented 
several brief opinions to substantiate this claim. 
Kershaw and Carback!/ write as follows: 
"Certainly the handbook has its greatest value 
in the adjustment and guidance of new pupils. Such 
a book placed in the hands of a freshman will not 
only be read by him, but at that interesting point 
in his school life will probably be closely read by 
his parents thereby acquainting them with the 
practices of the school and the opportunities there 
offered to the pupils. It is an administrative 
device promoting efficiency through the economy of 
time and effort; it is of value to the pupil as a 
means of training him to be self-reliant in going 
to a standard source of information
1
instead of 
resorting to the haphazard assistance he is able 
I to obtain from those about him or learning by the 
slow and wasteful process of making mistakes." 
Another writergj says: 
"The handbook is a very convenient means of 
acquainting pupils with their rights, privileges, 
and duties as members of the school. It is a 
friendly, unobtrusive adviser to new pupils ever 
ready to answer puzzling questions. It appeals to 
the youngster to do his best, calls his attention to 
new opportunities, and urges devotion to the common 
idea. The availability of reliable information in 
convenient form saves the school from many of the 
difficulties occasioned by the circulation of 
irresponsible gossip and rumor." 
William Kershaw and Clarence Carback. "The High School 
tudent Handbook," School Review (October, 1924}, 321 587-597. 
gj Paul W. Terry, Supervising Extra-Curricular Activities, 
McGraw-Hill Com an ~w York_ _._2Q_~ 
· --- ·~ 
The point of view expressed by Wells and McAlister!! 
lists the educative value: 
"Students who build a handbook ( 1) acquire 
the ability to face facts intelligently (2) learn 
to cooperate with their fellow workers (3) have 
exceptional opportunities to grow (4) become 
educated by participating in purposeful activities. 
For the freshman a handbook is almost indispensable. 
He needs a guide, and the handbook contains the 
information necessary to orient him. For the new 
student the handbook furnishes information designed 
to WL~e him feel at home and put him at his ease. 
He learns how to conduct himself to fit best into 
the new organization. Finally the handbook gives 
to the interested adults an accurate picture of the 
school. They can see the school through the eyes 
of its students and teachers; they can familiarize 
themEelves with the curricula available and help 
plan the secondary school course with and for his 
child. The handbook also provides facts concerning 
the educational advantages in a community to people 
in other sections of the country." 
A report by Hamrin and Erickso~ dealing with the hand-
book, sets forth its purpose in different words, but with 
similar import: 
"The school handbook is the most recent 
member of the publications family. Its purpose 
is to familiarize students, teachers, and 
community with the school, its organization, 
physical facilities, management, curricular and 
extra-curricular opportunities. Frequently it is 
of most use to freshmen and other entering students. 
This publication is in aposition to contribute to 
many of the aspects of the secondary school: guidance, 
curriculum, extra-curriculum, home and community 
relationships, and school administration. The hand-
book has been started in most schools as an instrument 
of the guidance program." 
Y George C. Wells and Wayde H. McCalister. Student Publica-
tions, the Extra-Curricular Library, A. S. Barnes and Company , 
New York, 1930, PP• 75-95. 
g/Shirley A. Hamrin and Clifford E. Erickson. Guidance in the 
~======~~;~LS~~=chool, D. Appleton-Century Company, New York, 1939, 
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A most comprehensive study of the handbook by McKown!/ 
reveals the following findings: 
"The main purpose of the handbook is to 
hasten the assii:111lation of the new student. 
It provides f .or him, in a concise and convenient 
form, the information which will aid him in 
becoming a real member of the school; it codifies 
the various rules and regulations of the school; 
explains its purpose and organization; describes 
its curricular and extra-curricular program; 
offers counsel and advice; and informs the student 
of what is expected of him. In short, it introduces 
him to his school. 
Although the handbook is designed mainly for 
the new student, yet it is valuable also for the 
older students. Some of its material will not be 
needed ~ediately by the new comer but in the 
later years of his school life as he becomes 
interested in organizations to which he is only 
then eligible or in activities which had never 
before appealed to him. 
As far as values -- as distinguished from 
purposes -- are concerned, the handbook helps 
to educate the parents of the students and patrons 
of the school; offers educational opportunities 
to the students who develop it; establishes 
respect for, and confidence in, the student 
council or other organization responsible for 
its publication; unifies the school; and clarifies 
the ideals and principles of the various school 
organizations and activities." 
In discussing the student handbook Kalugergj says: 
"The handbook is more and more becoming one 
of the most potent tools for orienting a new pupil 
to his school. 
Much time and energy is lost by befuddled 
pupils who just don't know what it's all about. 
In a student handbook hundreds of perplexing questions 
can be answered to the complete satisfaction of the 
pupils." 
1/Harry c. McKown. Extra Curricular Activities, The 
MacMillan Company, New York, 1938, pp. 480-501. 
g/George Kaluger, "Developing an Informative Student Handbook," 
Clearing House (September, 1949), 24: 17-22. 
6 
Margaret E. Bennett!/ explains how a high school hand-
book is helpful in orientation programs. She states: 
"The major objective of school orientation 
programs is to help new students become well-
adjusted members of the sChool. Through the 
program they should learn how to get the most 
from their high school experiences. A high 
school handbook planned to help students achieve 
these objectives will help them: 
1. Find their way around in their new 
environment. 
2. Get acquainted with faculty and students. 
3. Learn about school cus toms, rules and 
opportunities. 
4. Develop skill in meeting and adjusting 
to new situations. 
5. Choose suitable sub j ects, activities and 
friends. 
6. Improve their learning skills and their 
personal and social adjustments. 
7. Understand the purposes and values of 
high school and do intelligent long-range 
educational and vocational planning. 
. 2' A report by J. J. George~ dealing with the essentials 
of a secondary school handbook outlines the llnportance of the 
handbook as an instrument of guidance. He says in part: 
"The secondary-school handbook is recognized 
by most school administrators as an important 
instrument in the guidance program of the modern 
high school. The practice of weird stunts and 
fantastic ceremonies to initiate .the freshmen into 
the mysteries of high school has become a thing of 
the past. Educators realize that a simple adjust-
ment to the school will help to insure a successful 
future for the pupil. This sympathetic attitude of 
the school has gradually expanded into a well-rounded 
guidance program. The school handbook represents a 
1/Margaret E. Bennett, High School Handbook, Science Research 
Associates, Chicago, 1951, pp. 2-6. 
g/J. J. George, The Essentials of a Secondary School Handbook, 
Unpublished Master's Thesis, Boston University, 1941. 
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development of the efforts of school principals 
to assist the pupils in their adjustment to a 
new environment. 
The handbook serves as a catalytic agent 
to hasten the adjustment of the new pupil to the 
school. The book is a guide which saves the pride 
of the new boy or girl who might otherwise commit 
embarrassing blunders during the· first weeks of 
school. Teachers reflect the attitude of the 
school, but the hesitant pupil ia aided in his 
introduction to the new environment by the hand-
book. The important rules af the school are 
emphasized for the pupil's quick comprehension. 
The natural interests of the adolescent are 
attracted by the presentation of school routine 
and extra curricular life as a united whole. 
In the handbook the new pupil finds the answer 
to his queries, 'What shall I do,' and 'How shall 
I do it?'" 
Summary 
The writer in this chapter has presented partial findings 
of investigators which show that high schools have found the 
handbook to be a useful guidance instrument. It can be used t 
influence many phases of the guidance program assisting new 
pupils in the process of orientation, aiding in answering 
questions that arise in the minds of both new and old 
students, and acquainting the parents with the practices of 
the school and the opportunities it affords the pupils. The 
handbook fills a real need in the daily life of the school 
since it is necessary that the students become thoroughly 
familiar with the regulations that have been formulated, the 
school plant, and, in general, the working details of the 
entire organization. 
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CHAPTER III 
PROCEDURES FOLLOvV.ED IN DEVELOPING THE HANDBOOK 
Presentation of Idea to the Guidance Committee and the Staff 
The idea of developing and using a handbook for guidance 
purposes was first presented to the members of the guidance 
committee who immediately expressed the following opinions: 
"A handbook in B. T. W. High School will aid 
large groups to become individually acquainted with 
school activities, rules, regulations, and conditions." 
"It will acquaint the parents also with school 
rules and regulations." 
"The getting out of the handbook can help 
pupils to think, to understand, and to know better 
the intimate life of the school, its traditions 
and its achievements." 
"Pupils have greater respect for regulations 
and customs which they believe represent student 
body opinions than they have for regulations of the 
faculty." 
"A handbook for our school would serve a 
double purpose, that of school publicity and of 
student information and guidance." 
"The successful edition of a handbook would 
establish the confidence of the pupils, as well as 
the members themselves, in the ability and value of 
the student council." 
"A handbook will give the new student the proper 
information needed to start him off right." 
The members of the guidance committee were very anxious to 
help initiate the project, and suggested that the entire 
faculty be informed immediately of the entire idea so that each 
faculty member could clearly understand the concept of a 
9 
pupils' handbook and its benefits, and see how a handbook 
could serve as a guide for all pupils throughout their high 
school course. Before the scheduled meeting, at which time 
the handbook was to be discussed, the following questionnaire 
was distributed: 
Re: Pupils' Handbook 
Dear Co-worker, 
Recognizing the difficulty that confronts any 
pupil who seeks information about his school, the 
members of the Student Council with the assistance 
of the guidance committee, are going to attempt to 
edit a handbook which will contain in codified form 
all the approved standardized practices of B. T. w. 
The council hopes that the information contained 
within the handbook will acquaint parents as well 
as students with all school activities, rules, 
regulations, and conditions. 
Keeping in mind that whatever benefits the 
student benefits the school, will you please answer 
"Yes" or 11'No'' to the following ques tiona: 
1. Does it appear to you that our pupils 
would benefit by such a book? Yes No 
2. Would a handbook be useful to you for 
the homeroom and classroom guidance that you are 
doing? Yes No 
3. If every pupil had one of these books, 
would it save time and energy for you when it 
became necessary to refresh their minds on matters 
of general school policy1 or to give them help 
in the best ways to study or prepare homework? 
Yes No 
4. Would it help in putting across the concept 
that many of the rules which teachers ask pupils to 
follow are not a creation of one individual teacher 
for the discomfort of pupils who happen to get that 
teacher, but are accepted standards for the school 
as a whole? Yes No 
5. Do you feel that such a book, made by the 
pupils themselves under supervision would help to 
build good school spirit and pride? Yes No 
1.0 
6. Would it help parents to understand how 
the school is organized and what this school stands 
~or, and so make clearer those ways in which they 
can cooperate? Yes No 
Please express any opinions that you have 
regarding the whole idea. Any canments relative to 
the usefulness or desirability of a handbook for 
our school will be appreciated. 
Thank you, 
Edythe R. Tweedy 
Student Council Sponsor 
The results of the questionnaire were made known to the 
faculty at the meeting when the publication of the handbook 
was discussed. The questionnaire yielded the following 
expressions of approval: 
"Yes" was checked by every teacher except two on all six 
questions. "No" was checked by one teacher to question two, 
and one was uncertain about question six. 
The comments written at the bottom of the questionnaire 
were similar in most cases to those expressed by members of 
the guidance committee. Following are a few additional 
comments: 
"The idea of a handbook is very good. An 
individual reference should eliminate the use of 
so many excuses resulting from a lack of proper 
information." 
"A simple adjustment to the school will help 
to insure a successful future for the pupil." 
"The handbook helps develop a distinctive 
school atmosphere." 
"In the handbook the new pupil will find the 
answer to his queries 'What shall I do', and 'How 
shall I do it?'" 
:f:f 
"Any device or any factor which will instill 
greater ideals of cooperation into the minds of 
the pupils is of great value to the school." 
An examination of sample handbooks and a discussion of 
the value of such a book at B. T. W. followed the presentation 
of the results of the questionnaire, and the faculty voted 
unanimously to help develop such a handbook. 
The faculty was then asked to consider the items which 
should go in the handbook. It was suggested that the writer, 
who was responsible for the project, make a checklist of the 
items usually found in school handbooks, and distribute this 
checklist to every faculty member who would judge the items as 
"essential" or "desirable yet not essential." A copy of this 
checklist with the tabulation of total checks found on the 
returned sheets follows: 
CHECK-LIST FOR PUPILS' HANDBOOK 
Please check the items which you consider to be essential 
or desirable to a handbook. The first column is entitled 
"Essential," the second, "Desirable, yet not Essential." 
1. 
2. 
3. 
4. 
5. 
Essential 
Desirable 
Yet Not 
Essential 
Foreword 
---------------------------
22 
--------
0 
Program Card 
-----------------------
22 
--------
0 
Picture of the school 
--------------
17 
--------
5 
Picture of the principal 
-----------
4 
-------- 18 
Brief summary of the program 
of studies by grades 
---------------
22 
--------
0 
:12 
6. Student government constitution ---- 22 ------- 0 
7. Reproduction of school permit 
slips, i.e. library, tardiness, 
dismissal, excuse ------------------ 20 ------- 2 
8. A list of the faculty and their 
room numbers ----------------------- 22 ------- 0 
9. All the school rules --------------- 22 ------- 0 
10. Brief statement of guidance program- 20 ------- 2 
11. Summary of college entrance 
requirements ----------------------- 21 ------- l 
12. Clubs ------------------------------ 20 ------- 2 
13. A code of good citizenship --------- 20 ------- 2 
14. A code of good sportsmanship ------- 19 ------- 3 
15. Bell schedule ---------------------- 21 ------- l 
16. Floor plan of building ------------- 21 ------- l 
17. School calendar -------------------- 20 ------- 2 
18. Study technique -------------------- 21 ------- l 
19. School history --------------------- 17 ------- 5 
20. Honors, prizes, awards ------------- 17 ------- 5 
Administrative personnel ---------------- 17 ------- 5 
Other items which should be included {please specify) 
l. P. T. A. of the school 
2. School songs and yells 
These items were included as essential' by all of the faculty 
members. 
Presentation of Idea to the Students 
When the idea of developing a handbook was presented by 
the writer to the student council, it was enthusiastically 
received. Sample copies of school handbooks from neighboring 
high schools were exhibited to the group after the sponsor 
defined a handbook and explained its function. Briefly the 
high school handbook was defined as a book of convenient 
pocket size containing useful information designed to present 
to the pupils, teachers and parents, the spirit, ideals, and 
objectives of the high school, and the many working details 
of the large school organization by which and through which 
the school spirit is maintained, the ideals promoted, and the 
objectives realized. The new student cannot be a citizen 
until he knows something about the ideals, history, traditions, 
and general organization of the school. The handbook will 
contain this information. Preparing the handbook for pub-
lication will train the pupils engaged in this task by demand-
ing investigation, initiative, responsibility, and cooperation; 
establish confidence in the student council, the organization 
responsible for its publication. 
The council decided to make the publication of the 
handbook its major project of the year. The different home-
room presidents decided to exhibit copies of handbooks in 
their next homeroom meeting at which time they would get the 
reaction of their classmates. Each of them made a list of 
the purposes, values, and benefits of the handbook. The 
secretary of the council and her ass 1s tant volunteered to 
place this same list on the student council bulletin board 1 
and on the bulletin boards in the different homerooms. The 
president of the council made a brief talk over the school's 
inter-communication system before the homeroom meeting. 
Briefly he introduced the idea to the entire student body in 
the following speeCh: 
"Fellow-Students, in your homeroom meetings 
this afternoon, your president, assisted by your 
homeroom teacher, will discuss with you the 
desirability and advantages of a handbook in 
Booker T. Sample copies of handbooks from other 
schools will be exhibited. With your cooperation 
. and loyal support, the student council will attempt 
to publish a handbook this year • . The members of 
the council feel that this is a worthy project 
because they believe that the handbook ia a device 
which will help all students solve the problem of 
adjusting themselves with intelligence and confidence 
in their school environment. Many of your 
representatives in council meeting have stated 
that they had no information about Booker T. before 
coming over that helped them feel at home and 
adjusted. Others have stated that they could have 
avoided getting into trouble if they had received 
the proper information needed to start right. 
A handbook will elL~inate these problems because 
it will contain all the information necessary to 
make you a useful citizen here. Please be free to 
express your opinions, make any suggestions, and 
ask any questions that will enable the council to 
get this project started. We welcome your support." 
The result af the meetings can best be described by 
recording the comments of various pupils in different classes. 
From the Senior Class: "I think a handbook 
would be useful to both teachers and pupils. 
Teachers could refer students to it and avoid 
spending so much time explaining and answering 
questions. With classes as large as they are, a 
han~book is as necessary as a textbook in my 
opinion. A senior needs one as well as a freshman." 
1_5 
"We could give our parents and guardians 
correct information when they question us concern-
ing the organization and administration of the 
academic and routine work of the school curricular 
and extra-curricular." 
"The school song and school yells would be 
available and could be learned quicker by more 
students." 
"Editing a handbook will help students learn 
to cooperate with their fellow workers." 
"A handbook will help people in the community 
see the school through the eyes of its students 
and teachers." 
"Pupils are able to reveal to each other 
the ideals of the schools and its accepted 
practices better than teachers alone can do it." 
From the Freshman Class: "A handbook would 
let pupils know about the various activities and 
how to get into them." 
"We'd learn about the different courses 
much faster." 
"Information about the school and the rules 
can be remembered better if in print." 
"A handbook will give authentic news of the 
school to students, parents, patrons and other 
schools." 
These comments were typical of those placed 1n the 
Student Council Suggestion Box. All of the students en-
couraged the council to get started so that the handbook 
could be ready for use when school reopened in September. 
Organization of the Editorial Staff 
At the meeting of the student council following the home-
roam meetings, everyone was ready to get started. The members 
felt that since the council was sponsoring the project the 
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editorial staff should be elected by them, and should consist 
of council members from the different classes. Selection was 
made on the basis of their scholarship, their initiative, 
their cooperative spirit, and their leadership. Six members 
in addition to the president and secretary of the student 
council were elected. Other members volunteered to work with 
one of the six elected. The president of the council then 
suggested that the content of the handbook should be decided 
on before the puplication committee could begin its work. 
Deciding on the Content of the Handbook 
The same check list which had previously been distributed 
to the staff was distributed to the presidents of the different 
homerooms for use by the students. Generally the students 
checked the same items as being essential-:: ·wnich had been 
checked by the staff. When the publication committee received 
this information, each member was assigned one or two items 
for which information was to be gathered. They were assisted 
by the volunteers from the council. The members contacted 
classes, clubs, individuals, and other organizations for this 
material. When they received it, with the assistance of the 
student council sponsor and guidance committee, they cheeked 
it for accuracy, composition, interest and general student 
appeal~ · 
=====--=--=-=-~~=-======~-=-=-=-=-=-=9-F======--
Organizing the Content of the Handbook 
Since one of the main purposes of a pupils' handbook is 
to furnish information to the new student designed to make him 
feel at home and put him at his ease, the material used should 
answer the many questions he has in mind as he enters school. 
The arrangement of this material is important. It should be 
arranged so as to allow the new student to readily grasp the 
idea presented. It should be classified under appropriate 
headings if it is to be readily accessible. ' Further the 
material should express the individual characteristics of the 
school. 
The publication committee with the assistance of the 
writer examined the arrangement found in the various handbooks 
they had secured. The following arrangement was chosen: 
I. Introduction 
A. Foreword 
B. Principal's Greeting 
C. History of the School 
D. Administrative Personnel 
E. Staff Personnel 
II. Organization of the School 
A. Bell Schedule 
B. Rules and Regulations 
1. Attendance and tardiness 
2. Lockers 
3. Library 
4. Cafeteria 
5. Traffic 
6. Fire drills 
7. Rental Books --tuition 
8. Other fees 
==~ --=-=-41=:== 
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III. Academic Information 
A. Student Classification 
B. Program of Studies 
C. Marking System 
D. Promotion and Graduation 
E. Guidance 
IV. Pupil Activities 
A. The National Honor Society 
B. The Student Council 
c. Clubs 
D. Athletics 
E. Scholarship and Awards 
V. Miscellaneous 
A. Student Council Constitution 
B. Songs -- Yells 
c. Form of Program Card 
Problem of Form, Publication, Financing, Distribution and Use 
When all material for the handbook had been collected, 
revised and rewritten, the: pU:blicat ion committee faced its 
biggest problem -- what was to be the form of the handbook; 
would it be mimeographed or printed? The problem was brought 
before the student council and discussed at length. None of 
the students wanted a mimeographed handbook. They felt that 
although a mimeographed handbook was cheaper, it did not give 
a "good first impression," and they thought that this was 
most important. All handbooks which had been examined by them 
were printed. Further, they felt that a mimeographed book 
would not be as compact as·· a printed one. Too, there was the 
problem of stencil cutting which would be difficult since the 
school has no commercial department. The council then decided 
to contact all printing companies in the city, show them a copy 
of the proposed handbook and get estimates of costs for its 
19 
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publication. 
Financing the handbook was the next problem faced. 
Neither the board af education nor the school could assume 
this responsibility. A talk with the superintendent and 
principal had revealed this fact. In the various home~oom 
meetings each student willingly agreed to contribute ten cents 
toward financing the project. The balance would have to be 
paid from the treasury of the council. Anticipating this 
when it first undertook the : project, the council had sold 
school supplies, and school hats, to get needed revenue. 
None of the publishing firms contacted by the publication 
committee could publish the handbook before the close of 
school. It would have to be done during the summer months. 
Many of the council members were a little disappointed because 
they had planned to use and distribute the handbooks during the 
orientation days which they were planning for the eighth 
· grades. The council had decided that since this was the first 
handbook to be issued, it should be small rather than large. 
The smaller the book, the fewer the mistakes. It was decided 
to publish a handbook 3i by 6 inches with approximately 30 
pages. The first printing firm visited, examined our 
proposed handbook and estimated the cost of between $300 and 
$500. Two could not even give a close estimate. The last 
two visited, proved to be more satisfactory -- each figured 
it could be done for around $200. 
Since the close of school was so near, the publication 
committee decided to work with the student council sponsor 
during the month of June getting the material re-checked for 
the printers. The principal of the school assured the 
committee t hat in the absence of the sponsor, he would see 
that the printers would have the book ready by the first of 
September. 
The content of the handbook is not limited to material 
useful to pupils during orientation period only. It contains 
information for guidance purposes in a variety of situations 
during the entire high school career of each student. Since 
this is true, the handbook will be distributed to both new 
and old students for use in regular homeroom meetings, other 
group guidance meetings, and in special classes. 
2j_' 
CHAPTER IV 
EVALUATION CF THE PROJEC~ 
Evaluation by the Student Council Sponsor 
Undertaking the publication of a pupils' handbook was one 
of the largest and most democratic undertakings of the student 
council. It involved the combined efforts of the entire 
faculty and student body. The planning and execution of the 
project was done by groups representing the entire school 
family. The presidents of all homerooms and extra representa-
tives from the different classes were members of the student 
council, and these pupils kept their respective classes 
informed of all progress made in the development of the hand-
book. In return, the same representatives brought suggestions 
and reports from their respective classes. Several of the 
council officers were also officers or members of other clubs 
and activities in the school so they were able to keep these 
students interested and informed about the proposed handbook. 
It was most gratifying to see the students at work trying 
to get the project completed. Gathering material; partitioning 
the work among the principal, t h e teachers, the guidance 
counselor, classes and individual pupils; interviewing school-
mates; revising and rewriting information gave the writer an 
opportunity to see the students learn to work cooperatively 
and share in the developmen~ of a worthy project. The council 
=====H==--
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members expressed the idea that they felt what they were doing 
was worthwhile because old and new pupils would derive benefits 
from having a handbook. The handbook would not only give 
students information and guidance, but would give publicity 
to the school. It would clarify the ideals and principles 
of the various school organizations and activities. The 
successful handling of this task established the confidence 
of the pupils, as well as of the members themselves, in the 
ability and value of the student council. 
Evaluation by the Principal 
A Student Handbook for students at the Booker T. 
Washington High School as prepared by the Student Council 
of the school is intended to aid members of the faculty and 
students in the over-all picture of policies and procedures. 
The material contained herein is complete and com-
prehensive and should be of great help to those who desire 
to use it. The scope and function of the secondary school 
have become broad. Therefore, the objectivity of any particula 
school should be to develop itself to the best interest of 
its students and the community which it serves. This can 
best be done if the students and the members of the school's 
staff understand clearly the policies and functions of the 
school from the administrators point of view. 
The handbook points out very clearly the courses that 
are offered and the year in which they should be taken 
23 
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together With the electives for ea:cl:r year IS WOrk. The 
simplicity and unity in which the activities are explained 
should serve as guides against the dangers that so many 
. students run into especially during their first two years of 
high school. 
There are many interesting highlights of the curriculum 
and school activities found in the han::lbook. 
By far and large, the material presented herein will 
mean much towards the success and usefulness of the school. 
Evaluation by the Guidance Committee 
The compiling of a student handbook and the Freshman 
Orientation Program were very valuable projects in our school 
as aids in our guidance program. These two projects, 
sponsored by the student council, are guidance techniques 
that cannot be overstressed. 
During the time that the council members were compiling 
the handbook, the Guidance Committee and other members of the 
staff had the opportunity to make observations which when 
clarified will cause a more adequate pupil adjustment. 
Mutual respect and friendship were established by this 
ideal relationship of student to teacher, student to student, 
and teacher to student. Further the compilation of the 
handbook revealed the following desirable outcomes: 
1. It provided opportunities for practice in leadership, 
cooperation, and initiative. 
24 
2. The thinking and planning af the activity was done 
by the students rather than the sponsor. 
3. The students obtained training in journalism and 
effective use of English. 
4. Personal needs, capacities, and interests were 
revealed in group activities. 
5. The project developed financial and literary 
abilities. 
Through the handbook, the new students will be able to 
make a thorough study of the rules and regulations of the 
school. By doing this many of their problems which may seem 
so perplexing will be ironed out. 
The student council in completing this special project, 
made one of the most helpful and needed contributions to the 
guidance service in Booker T. 
------=11== 
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FOHEifORD 
Thi s handbo ok is published by the Student 
Council of. Booker T. Washington High School . Its 
aim is t o pr esent to the students in concrete form 
well rounded infonnation on the various phases of 
school life. It aims further to acqua:j.nt freshmen 
with the i deals, tradi t ·Lons , customs and require-
ments at Booker T. 
To old students who a re returning, may this 
handbook serve as a pleasant reminder of your past 
life a.t B. T. w., and may it fill you with the de-
sire to make t his year the very best for yourself and 
for Booker T. 
Later, when you are an alumnus, you will still 
be a part of our school. Your loyalty will con-
tinue to a:i,.d in keeping alive its fine traditions 
and ideals. 
r 
PRINCIPAL'S GREETING 
To the members of the Booker T. Washington 
High School Family, I extend a warm and sincere 
welcome. Your high school days are considered to 
be the best part of your life and I hope the years 
you ·spend here will pleasant and profitable. 
our school has always been among the top rank-
ing schools in the state, both in scholastic achieve-
merit and interscholastic activities. This has been 
/ 
made possible through sincere loyalty of our students-
a loyalty which we are justly proud. If you are 
a Freshman or transfer student, it is hoped 
that you will join wholeheartedly in the activi-
ties of the Booker T. Family. 
To the upper classes, ·we challenge you to con-
t i nue your contributions in order that our school 
may achieve even greater heights. 
The members of our staff j oin me in saying 
welcome to all of you and the V• ry best luck during 
the years that lie ahead. 
R. D. ARMSTRONG , Principal 
HISTORY OF THE SCHOOL 
The first high school class was organized in 
September, 1920, with and enrollment of 23 m~mbers 
in Lincoln School, then the only public school for 
Negroes in the city. The first fourth year grad-
uating class was expected to be four years l ater, 
in 1924. 
However, because of the rapid grovvth of Lincoln 
School, necessitating double sessions in the six 
room frame building, the i'irst year class was grad-
uated at the end of the school year, 1921. The 
present brick structure of Lincoln was completed in 
1922, thereby perrr~tting two years of high school 
from which classes were graduated in 1923 and 1924. 
In 1926 Lincoln became a standard high school, 
graduating twelve members, followed by 22 members in 
the class of 1927. The new Booker T. Washington 
School was opened in September, 1927, and the high 
school classes were conduct ed on the second floor 
with elementary classes occupying the first floor. 
The name of the high school was changed to Booker 
T. Washington, and t he cl ass of 1928 was t he f irst 
to graduate from this buildj_ng. 
The expansi on of the school system and the 
gro~~h of t he high school eliminated elementary 
classes from t.he high school Btiild5_ng for a 
number of years until the eighth grade from 
Anna W. Holland School was .included for f our 
years . 
Among t he interesting historic items may be 
mentioned the following: 
School colors adopted at Lincoln, l92l- Old 
gold and blue. 
·First ·high school paper published in 1925-
"Lincoln Herald". 
First Student Council organized in 1931. 
First Junior- Seni or Prom held in 1930. 
School song first sung in September, 1929. 
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Custodial Staff: - Mr. Charlie Boyd - Mrs. Rosa Maye 
Cafeteria Staff:- Mrs. A. B. A~trong, Mgr. 
Mrs. C. T. Atwell, Ass•t. Mgr. 
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ORGANIZATI ON OFT HE SCHOOL 
Bell Schedule: 
8:25 Teachers report to homerooms 
8:30 Students enter building 
8:40 -8:50 Homeroom period-roll check (Students 
are counted tardy af ter the 8:40 bell) 
8:55 First period 
9:50 Second period 
10:45 Third period 
11:40 Fourth period 
12:30 -1:15 Lunch period 
1:20 Sixth period 
2:15 Seventh period 
3:05-3:15 -Homeroom period-roll check 
3:15 Activity period-after school help 
detention 
Rules and Regulati ons: · 
Attendance and tardiness 
Attendance is very vital if a school is to 
make progress and meet the needs of the community. 
The plTpose of regulations relating to attendance 
is to s timulate r egular and punctual attendance 
habits on the parts of students. 
EXCLTSED ABSENCES : Work missed during an 
excused absence must be made up or arrangements made 
with the teacher for making 11p the work during the 
week following that absence. Absences for the fol-
lowing reasons will be excus6d when proper excuses 
are brought from home: 
1. Personal sickness 
2. Sickness or death in the family, or 
death of a relative of the family. 
3. Off icial representation of the school. 
4. Religions holidays and participation in 
school approved commQnity projects, sucb 
as Boy Scout Camporees, etc. 
5. ~hergency home duties. 
6. Extremely bad weather. 
UNEXC T.SED ABSEN CES: Work c~not be made up 
1. Any kind of trip whether accompanied 
by parents or not, unless approved beforehand by the 
principal. 
2. Tr uancy 
3. Leavi ng school to attend athletic 
contests before time set for leaving . 
Tar diness:-
Any pupil reaching school after 8 : 40 will be 
tardy. 
After 8 :50 all s tudents will check in t hrough 
t he offi ce. Those without exc uses will remain after 
school. 
Lockers:-
At t he beginni ng of the school year homer oom 
t eachers assign l ockers to their s tudents. A record 
of these locks is also kept in the office. No one 
j_ s to use any locker other than the one assigned to 
him . The school rent s combination locks to students 
for twenty-five cents. I f a student loses a lock he 
i s ass esed the entire cost of the lock . The 
folJ O"ring schec ule is to be fol l O'J.red : 
I•~o rning 
8:130-8:40 
10:40-10:45 
Afternoon 
12:30 
'1 : 15-:1: 20 
3:15 . 
Do not attend l ockers during class period without a 
·wri tten exc1.::s e f r o:n 2 teacher. Try to close the lock-
er door quietl y . 'Slam'Tling it not only disturbs others , 
but mc;.y be des:.ructive . If yov mus t share yo ur l ocker 
with a cl assmate, be considerate of y:J ur partmer. 
Periodic l ocker inspection wil~ be hel d dl,ri"C the 
schoo l year . 
Library Pol i cies:-
The library vdll be kept open from 8 :30 un-
t il 4 :00 o 1 clock Monday through Friday . It -vvi 11 als o 
be open on TPesday and Thlrrsday evenings until 8 :00 
P. ~-~ · Students vcill C Q!'!'P . C ,- -'-i- p Ji_'' :::'8.r y at r egular 
cl ass period :::"3o..1rs . I.-~ they arrive after the l ast 
bell has s ounded, a permit must be presented. Onl~r 
quiet conversation regarding library study will be 
permitted. Books may be charged out for two weeks 
and may be renewed if requested. Reserve books are 
charged over riight and must be returned by 8:45 the 
following day. A fine of two cents per day is 
charged for reserve books kept overdue. This fine 
shall not exceed .30 per ~aynor .75 all total. 
Persons keep~ng reserve books longer tnan two days 
overdue will not be permitted to check out reserve 
books thereafter . 
Traffic:-
To promote safety and quietness on the corridors 
and stairways during the change of classes with a 
minimum loss of time, the members of the Traffic Squad 
have devised the following rules: 
1. Walk briskly in single file .on right side 
of corridors and stairs. Never rush. 
2. All students must refrain from loud laughter, 
boisterous conversation, and shrill whi stling in the 
halls at .all times. 
3. Answer a traffic officer politely and do 
his bidding. 
4. Any violations of these regulations by 
students or traffic squad members should be reported 
to sponsor. 
Cafeteria:-
The cafeteria plays a four-fold role in the 
educational program of the school. First, as a source 
of nourishing noon meals it helps to combat mal-
nutrition and to maintain in the childre~ health and 
vigor essential to the success of the t eaching pro-
gram. Second, it is a center for the teaching of 
proper food selection and of good health habits. 
Third, it provides vocational training for students 
and finally it provides social training for al l. In 
the cafeteria, pupils may relax from the tens i on of 
work and play and learn to meet other pupils easily, 
to understand them, and to behave in a socially 
acceptable manner. · These contacts cultivate in the 
students friendliness, courtesy, and a democratic 
attitude. 
Plate lunches, sa.i:tdwiches, fruits, and milk are 
sold at a nominal cost. 
l 
r 
Fire Drills:-
Fire drills are held several times during the 
school year. ~ 'L'he .fbllowing general regulations govern 
fire drill procedure. 
1. At the sound of the fir.e signal, follow 
directions given to you from the room which you find 
·yourself at that time. 
2. Leave the rooms quietly. No student 
should speak dl~ing the evacuation of the building. 
3. Leave the room in single file and move in 
single files until you are out of the building. 
4. If it happens that the evacuatio:L of the 
building has been forced by actual fire; ~eep your 
place in the lines on the campus until you receive 
fu~ther directions from the members of the faculty 
or from the members of the fire department. 
5. If it happens that the evacuation of the 
building has been for drill purposes only, return 
to the building quietly in single file when the 
signal is given. 
Rental Books - Tuition and Other Fees;-
The high school rental fee is .$3.00 for basal 
books, and must be paid by all students enrolled. 
In addit i on, a fee of 40¢ is charged for examination 
and visual aid fees. Students are encouraged to pay 
these fees the first week of school. 
Tuition fee for all students who do not reside 
in the school district is ~5.00. Tuition students 
are expected. to pay their tuition during the first 
- month of school. This .can be made in semester payments 
of $2.50, but no less. 
Partial payments for the rent og books and other 
fees cannot be accepted. 
' A,CADEMIC , INFORMATION 
Students are classified according to the numb 
of units or classes passed. 
0 
Class organizations 
are based on Sept ember classification and remain so 
for the entire year. 
Organization of Instruction:-
The Booker T. Washington High School comprises 
part four of the eight-four plan used in our school 
system. The s t udents first eight years are spent in 
one of the · three elementary schools and tmder the 
normal progression of grades they reach Booker T. 
around the ' age ' of fourteen. 
At least sixteen standard units are required for 
graduation. A unit is defined as follows: A unit is 
the credit allowed for the satisfactory completion 
of a course pursued for thirty-six weeks or more 
per year with five class periods per week~ 
Under the twelve year public School program, the 
requirements for graduation are: 
Subject ' Units · 
Ellglish . . . . . • . • • • . . . . . . • . . . . . . . . • . . • 4 
Mathematics .•••••••••••••••••••.•••• 1 
Social Studies •••••••••••••••••••••• 2 
(One must be History) 
Science •••••••••~•• •••••• •••••••••• • 2 
(One must be Biology) 
Health and Physical Education ••••••• 1 
ElectiveS ••••••••••••••••••••••••••• 6 
Total 16 
These requirements may be met by following 
the suggested outline below: 
Requirements 
English - -----
9th Grade 
Gen. Math. I or Alg. I 
Physical and Hea1'th Education 
Electives 
(Choose one) 
Civics 
Home Ec. I 
General Sciehe~ 
Music 
' Art 
Latin 
Requirements 
English 
Biology 
lOth Grade 
Electives 
tchooseone) 
Worl d History 
Home Ec. II . 
Gen. Math or Alg. II 
Voc . Fd . 
Req ,Jirements 
English 
u. S. History 
11th Grade 
Music 
Art 
Lat;i.n II 
Electives 
(Choose two) 
World Geog. Chemistry 
Bus. Arith Home Ec. III 
Occ. Guid. Plane Geom. 
· · · · · · · &ench · 1 · · · · · · · · lk>c • Ed • 
· · · · · · · · iAusic · · · · · · · · · ·Art 
· · · · i2-til · · oraCie .. .... 
Requirements Electives 
Eng lfsh·- - - · · · · · · · · · · · · · {Clioo-s-e-~three) 
Economics Soliq Geom. 
Sociology Bus. Ari th. 
chemistry' ·· · ·· voc. Ed. 
Worl d Geog. Music 
French II Art 
The schedule i s organized on the hour basis and 
allows for five minutes f or the changing of classes • 
• 
MARKING SYSTEM 
"A" 93-100 Indicates excellent achievement 
"B" 85-92 Indicates good schievement 
ncn 77-84 Indicates average achievement 
"D" 79-76 Indicates poor' achievement(Passing grade) 
"E" Below 70 Indicates failure 
Reports cards are distributed three days after the 
close of a six-week period . 
PROMO'l'ION AND GRADUATION 
Students are promoted in their classes once a year . 
A unit credit is allowed a course which is successfully 
, 
pursued thirty six weeks or more per year With five 
class periods per week. A normal academic load en-
ables a student to earn four units per year. · 
To be considered a graduate of Booker T; Wash-
ington Hi gh School a student must earn sixteen units. 
(See program of studies). 
HONOR GRADUATION 
Under the new system of rating the following 
scale will be followed: 
Honor Graduation •••••••••••• 80-94 points 
Hi gh Honor ••••••••••••••••••• 95-109 points 
Highest Honor ••••••••••••••• 110-120 points 
An 11A11 gives 3 honor points; 11 B11 gives 2 honor 
points; and a 11 C11 gives 1 honor point. 
GUIDANCE 
Our g1udance program is based on pupil needs, We 
assist pupils in making adequate and suitable long-
term educational and vocational plans. 
High schools should hel p students to arrive at 
rat i onal answers to these questions: Should I go to. 
college? If so, what college? Do I have the abilities, 
interests; finance f or college? What kind of train-
ing is required for the vocational objectives I have 
considered? Where is t.his training of fered? What are 
the entrance requirements, costs, etc? How can I help 
myself financially for the tmdertakings, now and after 
I have started college? 
Our guidance program proposes to help students 
make a thorough study of their capacities and interests 
and weigh thes e in t he light of educational and 
vocational objectives. Vocational goals and education-
al goals must be considered together for wise planning . 
ACTI VITIES IE O"UR SCHOOL 
The school of fers a varied program in the way of 
organi zations and clubs. For each s uch gr oup a teacher 
or group of teachers serve as faculty s ponsor. The 
following activities are s ponsored i n our achool: 
1. Student Copncil 
2. National Honor Societ y 
3. Dramatics 
4. Athletics 
5. French Club 
6. 'Library Club 
7 ~ Choral Groups 
8. Traffic Squad 
9. Band 
10. Science Club 
11. Jr. Red Cross 
12. Y-Teens 
13. Receptionist Club 
14. W~odsonian History Club 
15. New Homemakers of 
America ( NHA ) 
National Honor Society 
A-C the hegi'nning of the twentieth century, schools 
realized that" too mi.lch ' attention was given to social 
and athletic associations and that acholastic interests 
were sadly neglected. In order to give recognition to 
those persons excelling in scholarship, the National 
Honor Soc~ety, vdth &~ . Edward Rynearson as the 
father and foUnder, was organized at a meeting held 
in 1921, in Atlantic City, New Jersey. In 1939 the 
local chapterof the National Honor Society was formed 
at Booker T. Washington High School. In order to be 
eligible for mem0ership in this organization, can-
dictates should have spent at least one year in Booker l 
T. and shoulc! be members of the Junior or Seni or Class. 
In additi on to the scholarship requirement, which has 
t o be an average of nine_t y or more, the students 
. must be above average in s uch qualities as service , 
l eadership, and character. New candidates are .selected 
b~r pres ent members and the faculty. Dur i ng the year 
r 
the members sponsor several projects that will 
benefi t the student s •. Among thes e is a student loan 
fund which enables students t o borrow small s ums of 
:r1oney f or school inci dentals. The chapter also pro-
vides a schol qrship f or the Senio~ in ~he or3aniza-
tion ·who has done the most outstanding work during 
the year. 
The NP.A 
The New Homemakevs of A:!llerica i s the nat i onal 
organization of pupils s.t udjring homemaking in j1mior 
an.d senior hir;h schools. The organi zat ion has f or 
i ts purpose the development of soc~al qualities, the 
provision f or wholesome r ecreational activities , and 
the proMotion of better home life f or .i ts members and 
their families. l\';emhership is entirely voluntary . 
T0rough the program of the organi zation its 
members are afforded an opportunity to develop de-
sirable character traits which contribute to leader-
s~ip and help to prepare them f or the vocation o£ 
"homemaking". 
Y- Teen Club 
The purpose of the Y- Teen Cl ub is to grow as a 
pers on; to s row j_n the f riendshi p ·with people of all 
races; religions and nationalities; to grow in the 
knowledge and lov-e of God.· Some of the activities 
of the club are: 
l. Preparing Thanksgiving and Xmas baskets 
for t he needy. 
2. Making Thanksgi ving, Xmas, and E:tster 
s ouvenirs for the trays of patients in the local 
hospitals. 
J. Sponsoring recreatton night f or teen-agers 
at the Y. W. C. A. 
4. Presentat ion of annual recognition service. 
5. Participating in t he Xmas parties at the 
Ldgecombe and Nash County Homes •- · 
Woodsonian History Club 
The purpose of the 11oodsonian History Club is 
to stir and keep ali¥e; knowledge ofthe activities 
of the race and to increase pride in the progress 
of our race. The members of the club try to accom-
plish this by reading magazines, papers, and books 
telling of the progress of the race in all fields of 
endeavor. 
Le Cercle Francais 
Memb ership in the French Club is open to all 
students enrolled in the French classes. The purpose 
of the club is to arouse atudents' interest in French, 
and to better acquaint them with France and its customs. 
The Book L;lub. 
The 1;3ook Club is composed of all library assist-
ants and other. interested students. The club meets 
every other week and each meeting · is built around 
(l) a disct'.ssion or book review (2) a report on 
what's new in the book world (3) a game or some 
entertaimnent. 
Junior Red Cross 
'Ine Junior Red Cross j_s a divis i on of the Ameri-
can Red Cross. Its purpose is to provide opportuni-
ties f or boys and girls to serve others. Our organizati 
ation helps to create a legion of mercy t hat can serve 
our communities and our nation in peace or in war. 
Each homeroom s ends a representative to the Junior 
Red Cross. Annually our students fill mapy gift 
boxes, and prepare menu cups and other useful articles 
for veterans in the different hospit als. 
Music 
Students may participate and receive credit in 
music classes and in the band. These students attend 
class five days per week. 
Any student dsiplaying music ability and interest 
may become members of t he choral groups and the band. 
Both organizations take part annually in the state 
music contests, and for fue past years have won re-
cognition i n the district and state contest. 
The choral gr oups annually present a Christmas 
program, sing for different community organizations, 
and present a spring recital . 
The band is on hand for all our athletic contests, 
- - - ---------------------'--
school and community parad~s, and makes many trips 
during the year to play f or events in other cities. 
Dramatics 
Our Dramatic Club is a member of the State 
Drama Association. Annually the club presents a 
short Halloween play, a Christmas play, a 3 act drama, 
and several one act plays. Dramatics give valuable 
training in proper speech and dramatic ability. For 
the past ten years our Dramatic Club has won 11A11 
ratings in the district dramatic festival which en-
abled the members of the winning cast to participate 
in the state festival which is held in Raleigh at 
Shaw Uhiversity. Several of our students have won 
awards f or excellent acting. 
Athletics 
The chief aim in athletics in our achool is the 
b uilding of strong active bodies, as well as the deve-
lopment .of cooperatj_ve attitudes and good spirit. 
Booker T. has teams on an interscholastic basis in 
f ootball and basketbal l. Football offers the broadest 
opportunity f or participation. Between fifty and 
seventy-five boys come out for the team. Games are 
played with t he most outstanding teams in N. C., Va., 
and S. C. The record made by the basketball team is 
i ndicative of the popularity of the sport. Basketball 
appeals most, both to students and to t he general 
publ ic. Boys and girls participate in this activity. 
For the boys, there is a Varsity Team and a Junior 
Varsity Team. 
Scholarship and Awards 
Duri ng t he commencement season, several types 
of recognition are awarded i ndividual students by 
civic groups in the city and by individual citizens. 
Seniors receive these awards, scholarships, and prizes 
on commencement night. For all other students, they 
are presented on All School and Alumni Day . 
The Student Comcil 
The Student Council is the executive body of the 
Student Association. Its purposes as stated in its 
constitution are to provide means for student 
participation in government, to stimulate self-control 
for t .he preservation and furthera.z:tce of the good name, 
spirit, and tradition of the Booker T. Washington High 
School, to promote personal initiative and cooperation 
with the hope that the student will be ~ore fully pre-
pared for complete participation in our local and 
national democracy. The co1mcil plans its activities 
with these purposes in mind. It takes charge of a 
all campaigns conducted ~ithin the school which are 
conqerned with welfare work; it stimulates student 
participation i n extra-curricular activities; conducts 
sale of school supplies; prepares and distributes 
baskets at Thanksgivi ng and Christmas for needy families 
in the con~unity; promotes clean-up campaigns; sponsors 
social affairs and provides means for the discussion 
of significant school questions. 
The cotmcil is a member of the National Associa~ 
tion of Student Councils. 
THE CONSTITUTION OF THE STUDENT ASSOCIA'I'IO:N 
of the 
Booker T. Washington High School 
- Preamble -
We, the students of the Booker T. Washington 
High School, in order to promote student participation 
in the government of the school, to encourage interest 
in all school activities, to promote ·worthwhile stu-
dent spirit and cooperation, to stress scholarship, 
leadership, character, and service, and to create a 
closer relationship between faculty, students, and 
com~~ity, do hereby ordain and establish this con-
stitution of the Student Association of the Booker T. 
Washington High School. 
Article I 
Name 
The name of this organization shall be the 
Student Association of the Booker T. Washington High 
School with a student council as t he executive body. 
Article II 
Purpose 
The purpose of the student council shall be to 
provide means for student participation in school gov-
ernment, to stimulate self-control for the preserva-
tion and furtherance of the good name, s pirit, and 
tradition of the Booker T. Washington High School, to 
promote personal initiative and cooperation with the 
hope that the student will be more fully prepared for 
complete participation in our local and national 
democra·cy. 
Article III 
Form of Organization 
Section 1. The student organizat ion shall consist of 
home room presidents, representatives, and student 
council officers. 
Section 2. The elected officers of the council shall 
consist of a presidnet, vice-president , secretary, 
treasurer, school hostess, and presj_dent of the athletic 
associati on. 
Section 3. All nominat i ons f or officers of the 
Student Council shall be made by petition ~mich 
shall bear the signature of fifty students. These 
candidates shall come f~om the 11th and 12th grades. 
Section h. Elect ion for tQe student cotmcil officersir 
shall t ake place the second week in May. 
Section. All student co uncil officers* shall be voted 
upon by the entire student body. 
Section 6. All . elections shall be by ballot and the 
one receiving the majority vote shall be elected. 
Secti on 7. The term of office shall be one year, sub-
ject to removal by the principal upon recommendation 
of the council, homerooms, and faculty af ter joint 
bate and discussion. Off icers shall not succeed 
themselves •. 
* Except for ass~stant . secretary and sergeant-
at-arms. These officers shall be elected by 
t he St udent Co uncil at its first meeting each 
year. 
Section 8. All homeroom presidents shall be members 
of the co tmcil. In addition, the twelfth gradeshall 
have· four extra representatives, the eleventh grade 
shall have two extra representatives, and the tenth 
grade s?all have one extra representa: ive. 
Section 9. The installation of all S~udent Council 
members shall take place t he second week in October. 
Secti on 10. In case of vacancy of officers a new 
election shall take place immediately • . 
Article IV 
Meet ings 
Section l. The Counc i l shall meet orice a week. The 
time of the -meeting shall be set by the principal and 
t he advisor. 
Section 2. Speci al meetings may be called by the 
Council President, the principal or t he advisor. 
Secti on 3. Faiiure of a member to aitend meetings of 
the council, unless he shall be excused by illness or 
tmavoidable absence from school, shall be held as 
s tuficient cause for a consideration of his dismissal 
from the council, after the· third absence. 
Article V 
Duties of Off icers 
Section 1. The president shall 
a. Be student chairman of the ent ire student 
body. 
b. Preside at assembl y meetings vmich involve 
the whole school. 
c . Call special meeti ngs of the Executive 
Council. 
d. Perform all duties usually developing 
around the presiding officer. 
e.Make an annual report of student council 
activities to f aculty and students. 
Section2. The vice-president shall 
a . Preside -at all meetings i n . the absence of 
the president. 
r 
b. In the case of resignation of the president 
act until a new one has been elected and installed. 
c. Act as chairman of traTfic squad. 
Section 3. The secretary shall 
a • . Keep the roll of the cotmcil. 
b. Write the minutes. There must be 
three copies of each meetings ' minute's; one for 
the student bulletin board, one for the principal, 
and one for the secretary. 
c. ReaQ the minutes at each business meeting. 
d. Attend to all correspondence. 
Section 4~ The treasurer shall 
a. Be an immediate assistant to the faculty 
treasurer. 
b. Keep a record of all dues and receipts. 
c. Make financial reports to ·the organization 
monthly. 
Section 5. The sergeant-at-arms shall 
a. Assist the _president in maintaining order. 
b. Be in attendan·ce a:t the door 
c. Perform all errands. 
Article VI 
Duti es o'f Council 
Section 1. The S~udent Council shall submit to the 
president recommendations for the betterment of the 
high school and shall carry out the suggestions of 
the principal and faculty for the general welfare of 
the school. 
Section 2. The Student Council shall -foster school 
spirit, school traditions, and good citizenship by 
both words and action. 
Article VII 
Cormni t tees of the Council 
Section 1. The president shall appoint the follow-
ing standing committees: 
a. Lunchroom 
b. Social 
c. Finance 
d. Assembly 
e. Building and grounds 
f. Lost and found 
g. Publicity 
h. Research 
i. Athletic 
Arti9le VIII 
Duties of the Co~mittees 
Section 1. Lunchroom: Meet with cafeteria manager 
and discuss questions concerning lunchroom problems. 
Assist in lunchroom during lunch period. Strive to 
maintain high standards of conduct in the lunchroom. 
Section 2.· Social: This committee shall be composed 
of five members: three from the student council, two 
from the school at large, and one faculty member. This 
committee will plan all social functions for the 
students. 
Section J. Finance: The treasurer of· the student 
council shall be chairman and there shall be one 
other council member, one from the student body at 
large, and one faculty member. 
Secti0n h. Assembly: This committee shall be composed 
of four council members, two members from the school 
at large, and four faculty members. They will sche-
dule all chapel pro~rams for the school year. This 
group surveys the school and community for appropriate 
program material and talent and then ·schedules, ad-
vertises and evaluates the programs. When desirable 
~nd necessar,r the committee recommends plans to the 
council for consideration and adoption. 
Section 5. Building and Ground: This committee shall 
be composed of seven members-four from the council, 
three from the school at large, and one facu~ty member. 
This committee will work out possibilities for im-
proving t.he building and grounds and ·submit them to 
the council for consideration, and adoption. 
Section 6. Lost and Found: This committee shall be 
composed of fiye members-t hree from the council, two 
from the school at large, and one faculty member. All 
f ound articles must be cared for .by this committee. 
They conduct sales of all mclaimed articles. Money 
t aken in is turned over to the finance committee. 
Section 7. Publicity: This committee is composed of 
three members-two from . the council, one from the 
school at large, and one faculty member. This com-
mittee shall take care of all publicity through 
the local paper, school paper, radio, etc. They 
will take care of the bulletin board, collect and 
post articles pertaintng to subjects. of interest 
to the students . 
Section 8. Research: This committee is composed of 
seven members-all the members are chosen from the 
council with the sponsor as advisor •. The committee 
shall make plans for council meetings, supervise 
the work of other committees and formulate correct 
public opinion. They discuss new problems as they 
come up before taking them to the council. 
Section 9. Athletic: This co~~ittee ts composed of 
the president of the athletic association who is 
chairman, and one representative from each homeroom 
The committee wi:J_l work out plans and make sugge 
ions for the improvement of matters pertaining 
to the athletic program and to athletics. 
Article IX 
Amemdments 
Section 1. This constitution may be amended by a two-
thirds vot~ of the representatives and members present 
at any regular meeting, provided that notice of such 
proposeg amendment has been presented in writing at 
the preceeding regular meeting of the council. 
Article X 
Faculty Advisor 
Section 1. There shall be a general advisor of 
th~ Student Counqil who shall be appointed by the 
principal. 
Section 2. The adviser shall sit with the council 
to advise and guide them only; he shall not have the 
power to vote. 
Parent-Teacher Association 
11 The ultimate objectives of Parent- Teacher Work, 
. 
hidden or uns een tho u;;h it may be, is t he buil ding of 
pillars of strength within the so tu s of children that 
they may be equipped to meet real life pr oblems later . 
Therefore, we all have work to do for all chil dren, 
irres pecti ve of r ace or creed. We rrtust not and 
we shall not fai l the child". 
N. C. C. P . & T. Bulletin 
The par ents and patrons of our s r.:hool are 
anxious t o hel p us bui l d pill ars of s t r ength Y>fithin 
the so ls of the children of this school. o·ur F. T. A. 
is a member of the St ate Congress of Parents and 
Teachers. It meets once each month - on the third 
Monday ni ght . Pro r r a11S and projects are pl aru1ed for 
t he vrelfare and i nteres t of the school and the students. 
r 
Notes 
, 
SONGS 
The Star Span~led Banner 
0 say ca.n you see by the dmm 1 s early li"'ht 
· Yfuat so proudly we hailed at the twili3ht 1 s last 
3:leaming? 
Whose broad stripes ar..d bri -ht stars, 
T~rough· the perilous fli ght 
O'er the ramparts we watched, were so gallantly 
streaming? 
And the rocket 's red gl are , the bombs bursting in air, 
Gave pr oof through the ni ght t.hR.t our f lag was still 
there . 
0 sa.~r does that Star Spangl ed Bc:nner yet eave 
O'er the land of the free and the home of the brave? 
0 thus be i +. ever , when free men shall stand 
Between their loved homes and the war's desolati on! 
Blest with victory and peace, 
May the heav 1en - rescued land 
Praises the Power that hath made and preserved us a 
nation! 
And this be our motto, "In God is our t rustl 11 
And the Star Spanr-;lecl Banner in triumph shall wave 
O'er the land of the free and the home of the brave! 
The Old North State 
Carolina! Carolina1 heaven 1 s blessings attend her, 
While we live vre will cherish, protect and defend her . 
Tho' the scorner may sneer at and witlings defame her, 
Still our hearts swell with gladness when ever we name 
Chorus: 
Hurrah 1 Hurrah 1 
Hurrah 1 Hurrah 1 
the old North State f orever! 
the good ol d North State. 
Tho' she envies not others, their merited glory, 
her 
Say, whose name stands the forerr_ost , in liberty's story, 
Tho' true to herself e 1er to crouch to oppression, 
Yfuo ca.n yield to jnst rule a more loyal submission. 
Chorus: 
Then let all those who love us love the land that 
we live in, 
As happy a regi on as on this of Heaven, 
Where plenty and peace, love and joy smile before us, 
Raise aloud, raise together the heart thrilling 
School Song 
"HAI L 1 BOOKER I~ASHTimTON11 
(Tune: Russian Hymn) 
chorus. 
Haill Booker Washington, our dear old High School, 
Brightest of Beacons as we launch on s ea; 
Here now-, before thy shrine, we sing thy praises, 
We pledge our hearts ever true to t hee. 
Haill Booker Washington, Hail to thy colors; 
Blue of the firmament, Emblem of Truth, 
Gold for our Loyalty ever untarnished; 
We pledge our hearts ever true to Thee. 
Hail! Booker Washington, Temple of Wisdom, 
Where Learning's beauty Exalteth in might; 
May we, thy children all Honor thy precepts, 
I.ove thee, and live every day for Thee. 
Pledge to SGhool Flag . 
I pledge my heart to the Gold and Blue, and to the 
school for which these stand; C~ld for our Loyalty , 
Blue f or truth. These we will always protect and 
defend. 
Pep Song 
When Booker T's brave boys j ust fall in line, 
We know they're sure to win another time, 
For Booker T. we'll back you one and all 
So for our dear old Booker T. 
Let 's fi ght and fight 
And so boys fi ght, fi ght, fight, f or every yard 
Circle the ends and hit the lines right hard, 
Make forward passes that will roll up scores, roll 
Winl Win! Winl 
lip scores, 
'I 
Fight Song 
Hail to dear old Booker go right in and fight 
We are ri ght behind you for we all know you are right, 
Booker T. Washington Rahl 
Hail to dear old Booker f i ght f or blue and gold, 
Rush through the line in lightning time 
Go fine team and make us shine. 
Fight old big team fi ght 
Fight old big team fight 
Grab that ball, see 1 em fall, 
Fight old big team fight. 
Yells 
Wash 1 em out, 
ring 1 em out, 
Hang 'em on the line 
We'll beat 
Any old time. 
We~ ve got a scho9l 
We've got a team 
We 1ve got pep 
We've got steam 
School, team, pep, steam 
Come on team 
We're bound to win. 
Go back, go back, go back to the woods, 
You haven't, you haven't, you haven't got the goods, 
You haven't got the rhythm, 
You haven't got the jazz, 
You haven't got .the team 
That Booker has. 
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